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BY-LAW III-1 – WILLIAM SHATNER UNIVERSITY CENTRE 
 

RULES AND REGULATIONS 
 

 
Article 1 – General 
 
1.1 Any member of the Students’ Society may propose the introduction of a new rule, the voiding of an existing rule, or 

the modification of an existing rule by making a written request to the Vice-President, Clubs and Services.    Any 
changes to these rules must be brought to the Clubs and Services Committee or the Executive Committee for review 
and to Students’ Council for approval. 

 
1.2 Copies of these rules and regulations will be made available, on request, to any member of the Students’ Society. 
 
1.3 The content of this by-law is subject to change without notice.  It is the obligation of each accredited group to keep 

aware of changes in the Centre’s rules and regulations. 
 
1.4  All fines, charges, and other financial fees referred to in this policy will be determined by the Finance Committee or 

the Executive Committee of Council, in consultation with the Vice President, Clubs and Services and the General 
Manager annually.  All fees are subject to change without notice. 

 
1.5 Accredited SSMU student groups are those McGill student groups which are recognized by the Society as: 
 
 1.5.1 Students’ Society activities; 
 
 1.5.2 Students’ Society full-status clubs, services and publications; 
 

1.5.3 Faculty associations; 
 
1.5.4 Affiliated with the Students’ Athletics Council. 

 
1.6 First or Fall semester shall run from August 16th to December 31st and the second or Winter semester shall run from 

January 1st to April 30th. 
 
1.7 The Summer semester shall run from May 1st to August 15th. 
 
1.8 
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2.2 Exceptions may be made to the building hours at the discretion of the Building Managers. Extensions of the hours 

may result in overtime porter fees being charged to the group responsible for the event. 
 
2.3 Event organizers must pick up and place in garbage bags all items such as paper cups, cigarette ashtrays, etc 
 
2.4 Event organizers must remain until all guests, entertainers and equipment involved in the event have left the Centre. 
 
2.5 Groups that fail to abide by the regulations contained in this section will be charged the resulting hourly porter fee.  

Failure to pay the fine will render the group ineligible to request space in the Centre until the fine is paid. 
 
2.6 The building porters shall report to the Building Managers.  
 
2.7 Any violations of these regulations shall be reported by the building porter and/or security personnel to the VP 

Clubs and Services and/or General Manager.   
 
2.8 The group concerned shall be notified of such violations by the VP Clubs and Services and/or General Manager. 
 
Article 3 – Alcohol and Server Training 

 
3.1 All events in the Centre and others hosted by SSMU or SSMU Groups outside the building are subject to 

provincial and municipal alcohol laws, a copy of which may be obtained from the Building Manager or Room 
Booking Coordinator.  
All events in the Centre and others hosted by SSMU outside the building are subject to provincial and 
municipal alcohol laws, a copy of which can be obtained from the Building Managers. 

 
3.2 All groups hosting events that include alcohol in the Centre shall promote responsible drinking.  
 
3.3 Non-alcoholic beverages must be provided at reasonable prices or free of charge at every event where alcohol is 

served.  
 
3.4 All accredited groups serving alcohol must have at least one (1) person per bar acting as a bar manager, who has 

been trained at the annual Server Training seminar hosted by the First Year Office and the SSMU. 
 

Article 4 – Room Reservations  
 
4.1 No individual or group may reserve space for the exclusive use of any other individual or group. 
 

4.1.1 Fines will be incurred and eligibility for future bookings withdrawn if this policy is violated, in 
accordance with Schedule E. 

 
4.2 Meeting and social activity space in the Centre is provided free of charge for official functions of accredited McGill 

student groups.  
4.2.1 All use of the University Centre by non-accredited groups is to be charged. 

 
4.3 Non-accredited organisations (or individuals) may rent space, if available, by contacting the Office Manager to 

conclude a rental contract. 
 
4.4 All Faculties, Schools and Departments of the University, Independent Student Groups and the tenants of the 

Centre shall not be charged to rent rooms. 
 
4.5 McGill students wishing to book space for private use must pay rent at the external rate even if they are a member 

of an accredited group. 
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5.1.4. No equipment may be taken out of the William Shatner University Centre. 
 
5.2. The available equipment and fees for ACCREDITED and NON-ACCREDITED groups are indicated in Schedule 

E.  
5.2.1. All accredited groups shall not be charged. 
 
5.2.2. All non-accredited groups shall be charged the “External” rental rate. 

 
 
5.3. Equipment is reserved by contacting the Office Manager, Administrative Assistant, or Front Desk staff, and having 

the date and time posted in the reservation book alongside the room reservation and signing a contract, if necessary. 
 
5.4. Equipment rental will be restricted by regulations on room booking in accordance with Article 4.1.2. 
 
5.5. Cancellation of room reservations with attached equipment bookings shall also imply the cancellation of equipment 

bookings. 
 
5.6. During the duration of the rental the individual or organization will be responsible for the full cost of damages or 

loss of the equipment. 
 
5.7. There shall be a fee for late returns of any equipment equal to the full day rental cost of such equipment as 

stipulated in Schedule D. 
 
5.8 Revenues generated from the rental of equipment shall be used specifically for repair, replacement, or acquisition of 
equipment.  
 
5.9 Exceptions to the regulations contained in this By-Law may be made at the discretion of the VP Clubs & Services. 
 
Article 6 – The Ballroom 
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charge to the University Daycare shall be provided that the Daycare Centre acknowledge the Society's contribution in their 
literature, and assume all responsibility and liability for the children under their care while in the Centre. 

 
Article 9 – 
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11.1 The following priority shall be used to determine theatre use: 
 

11.3.1 Players' productions; 
 
 11.3.2 Players’ co-productions; 
 

11.3.3 Students' Society funded groups who want use of the space; and 
 
 11.3.4 Rentals. 
 
11.4 Provided there is no previous booking, the theatre may be rented per performance and per rehearsal to any outside 

theatre company. 
 
11.5 No accredited students groups, after renting the theatre, may allow another group to use the theatre without the prior 

approval of the Students' Society. 
 
11.6 Outside organisations wishing to use the theatre must sign a rental contract with the Students' Society. 
 
11.7 No McGill student group may sign a contract on behalf of the Society for the rental of the theatre. 
 
11.8 A technician appointed by the Players' Theatre must be on hand during all rehearsals and performances in the 

theatre. 
 
11.9 Non-accredited organisations must pay a rental fee for the use of the theatre. 
 
 11.9.1      All theatre rental fees shall be deposited into the Players' Theatre miscellaneous revenue account.  
 
11. 10 Theatre rental rates shall be determined by the Finance Committee. 
 

11. 11  One set of keys shall be issued to the outside theatre company after the signing of a rental agreement. They must be 
returned by the end of the first business day after the conclusion of the rental term. 

 
11. 12  In the event that the keys are not returned, the outside theatre company shall be charged $35/key. 
 
Article 12 – Student Security 
 
12.1 All groups using the Ballroom for events involving the serving of alcoholic beverages must have SSMU security on 

duty at the event.  The extent of security provided shall be determined by the Security Supervisor in consultation 
with event organisers. 
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expense shall be deducted immediately from the group's budget. 

 
13.3 The Comptroller shall send a se
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Article 15 – 
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the prior approval of the Building Managers, in consultation with the Vice President, Clubs and Services. 

 
17.10 Tables may be booked through the Office Manager up to three (3) weeks in advance for accredited groups, and 

two (2) weeks for external groups.  Tables will be reserved on a first-come, first-served basis. Reservations in 
advance of the normal reservation period may be made at the discretion of the Office and Services Manager, in 
consultation with the Vice President, Clubs and Services. 

 
Article 18 – Use of Tables and Personal Conduct 
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the legal drinking age. 
 
20.2 Gert’s personnel may request McGill student identification cards at any time. 
 
20.3 If space allows, the Gert’s manager or Executives may, at their discretion, admit non-members of the Society into 

the Pub. 
 
20.4 At the discretion of the Vice President, Operations, Gert's may be used for special events. 
 
20.5 With the approval of the Vice President, Clubs and Services and/or Vice President, Finance and Operations, the 

Gert’s Pub Manager may charge an admission fee for special events.  
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Article 25 – Bilingualism in the Centre 
 
25.1 All signs in the Centre shall be in English and French, in accordance with government regulations. 
 
Article 26 – Theft & Damages 
 
26.1 The Building Managers shall be informed of any damage or theft and reports of such acts shall be dealt with at their 

discretion. 
 
26.2 The Students' Society is in no way responsible for the theft of or damages to personal possessions. 
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SCHEDULE A – CLOSING HOURS FOR S
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BY-LAW III-2 – PUBLICITY RULES AND REGULATIONS 
 
 
 

PART I: GENERAL  
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shall carry the words: 

 
4.2.1 "Jointly operated by the Students' Society and Student Services" or 

 
4.2.2 "A Joint Service of the Students' Society and Student Services" 

 
4.3 Unless otherwise provided for in this By-law, all Society Activities shall in all their advertisements, publications 

and announcements, or in any printed matter carrying their name or logo, have the words: 
 

4.3.1 "___________ is an Activity Provided by the Students' Society of McGill University [or SSMU] for 
its Members;" or  

 
4.3.2 "Another Activity of the Students Society of McGill University [or SSMU]." 

 
Article 5 – SSMU Groups 
 
5.1 All Groups, including but not limited to Clubs, Services and Independent Student Groups, funded by the Society 

shall, in all their advertisements, publications, announcements, or in any printed matter carrying their name or 
logo, have the SSMU logo or one of the following announcements. Exceptions or different versions of the logo 
or announcements may be approved at the discretion of the Vice President, Clubs and Services. 

 
5.1.1 "Sponsored by Your Students' Society" or 
 
5.1.2 "Sponsored by the Students’ Society of McGill University [or SSMU]." 

 
5.2 SSMU must always be recognized appropriately as a major sponsor of all events and activities. 
 
 

PART II: IMPLEMENTATION AND ENFORCEMENT  
 
Article 6 – Implementation  
 
6.1 In order to ensure that the Publicity Policy will be respected by the groups concerned, it shall be the 

responsibility of the Students' Society to make an effort to notify all concerned groups of such policy.  In 
essence, the Students' Society shall practise the following procedure: 

 
6.1.1 The Vice President, Clubs and Services or Treasurer shall inform all groups who request funding of 

the Publicity Policy.  Furthermore, s/he shall make it clear to these groups that respecting the Publicity 
Policy is a condition for being granted a publicity budget (this includes advertising and printing) and 
failure to abide by the rules and regulations provided for in this By-law may result in total loss of 
monies given by SSMU. 

 
6.2 The Society shall supply copies of the Society logo (contained in Schedule A) to all concerned groups for use in 

their advertisements, publications, announcements, or in any printed matter carrying their name or logo. 
 

6.2.1 It shall be the responsibility of the Vice President, Clubs and Services to supply all copies of the 
Society logo and signage to all concerned groups. 

 
Article 7 – Sanctions 
 
7.1 Enforcement of these rules shall be the responsibility of the Club Representatives to Council, in consultation 

with the Vice President, Clubs and Services, and shall be laid out as follows: 
 
 7.1.1 First transgression: Shall result in an official notification of non-compliance. 
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 7.1.2 Second transgression: Shall result in the Vice President, Clubs and Services’s recommendation to 
Executive Committee or





  

 
SSMU By-Laws – Book III  - 22 - 

significance of the applicant’s contributions to student life, for example the president of an organization.  The 
other one (1) must be written by an instructor at McGill University. 

 
3.3 All applicants must provide a factual list in chronological order of their principal extra-curricular activities. 
 
3.4 Applicants must arrange for complete, official transcripts from McGill to be sent to the SSMU.  No transcripts 

will be accepted from applicants. 
 

3.4.1 Any applicant who may have transcripts from another university must submit those as well. 
 
3.5 Two essay questions shall be asked in the application: 
 

3.5.1 “What have been your most significant contributions to the quality of student life at McGill 
University?  Why?” 

 
3.5.2 
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5.3 All members of the Selection Committee must be present in order to make the final selections. 
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7.2.2 The two (2) month period will begin running from the day a Service receives notice of it failing the 
review.  
7.2.3 If a Service fails a review during the Fall semester, its two (2) month period will not include the 
period between the final meeting of Council for the Fall semester and the first meeting of Council for the 
Winter semester.  
7.2.4 If a Service fails a review during the Winter semester, its two (2) month period will not run from the 
last meeting of Council for the Winter semester and the second meeting of Council for the Fall semester of 
the following year.  

7.3 If a Service fails to rectify the situation in the allotted timeframe, the Clubs and Services Committee of Council 
may choose to grant an extension or forward a recommendation to Council to waive the requirement, sanction the 
Service or revoke Service accreditation under Art. 8.1.3. 
 
Article 8- Revocation of Service Accreditation 
8.1 Council may revoke Service’s accreditation by two-thirds (2/3) majority vote for: 

8.1.1 Violation of the SSMU’s Constitution and/or By-laws; 
8.1.2 Failure of the Service to adhere to its own Constitution; 
8.1.3 Failure of the Service to meet the Definition and Mandatory Characteristics of a Service set out in Art. 
4 of this By-Law; 
8.1.4 Lack of interest or participation by members of the Students’ Society; or 
8.1.5 Any stated cause. 

8.2 Council must give the Service fourteen (14) days written notice of the meeting of Council at which the motion to 
remove accreditation will be presented to Council. 
8.3 At the discretion of Council, the group may or may not be reclassified as a “Club”, as defined by Part III of this 
By-Law. 
 
PART III – CLUBS 
Article 9 – Definition and Mandatory Characteristics of Clubs 
9.1 “Clubs” are formal and accredited associations of members of the Students’ Society with similar interests, such 
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10.6.4 The Club has been financially viable and responsible in its operations.  

10.7 Council may grant a Club full status by a simple majority vote.  
10.8 If, after three (3) months, the interim Club has not applied for full Club status and has not obtained an extension 
of interim status, the Club will be deemed inactive. 
 
Article 11- Mandatory Procedures for Clubs 
11.1 At least one (1) Club executive officer from every Club must attend the Club Executive Training Conference 
each September if such a conference is held. Failure to send an executive officer to this conference will result in 
penalties, at the discretion of the Vice-President, Clubs and Services. 
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benefit to students and others in the McGill community. While they exist outside the framework of the SSMU, they 
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 BY-LAW III-6 - FIRST-YEAR COMMITTEE OF COUNCIL 

 
 TERMS OF REFERENCE 
 
 
NOTE: An amendment to the FYCC constitution was approved by SSMU in April 1998 (SC97/98 D-202).  This 
amendment eliminated the requirement that further amendments be approved by SSMU.  Insofar as that constitution was 
not adopted as policy, and is now outside the authority of SSMU Council, but continues some of the requirements on the 
Society included here, the original constitution is listed. 
 
SCHEDULE A – INITIAL FYCC CONSTITUTION 
 
0.0 PREAMBLE 
 

These terms of reference constitute the Constitution of the McGill First-Year Committee of Council.  The Vice 
President (Clubs & Services) of the Students’ Society shall ensure the establishment of the Committee in 
accordance with these terms of reference.  All other officers and committees of the Students’ Society shall 
provide logistical support and advice as needed to further establish, implement and promote this Committee. 

 
1.0 NAME 
 

1.1 There shall be an organ of the Society known as the McGill First-Year Committee of Council 
(hereafter, the Committee). 

 
2.0 OBJECTIVES 
 

2.1 The objective of the Committee shall be to unify and represent all of its members, and to protect and 
promote their welfare and interests.   

 
2.2 The Committee shall provide activities and services to enhance the educational, cultural, 
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5.1 The governance of the Committee shall be vested in a Governing Council (hereafter, Council), which 

shall be composed of the following officers of the Committee: 
 

- President; 
 `  Vice President (Academic) 

- Vice President (Communications); 
- Vice President (External); 
- Vice President (Finance); 
- Vice President (Internal); 

 
and the following councillors: 

 
- 
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- Call and chair meetings of the Executive Committee, and co-ordinate the activities of its 
members; 

- Co-ordinate relations between the Committee and the Students’ Society of McGill University; 
- Attend meetings of the First-Year Experience Workgroup of the First-Year Office. 
- Attend meetings of the Students’ Society Legislative Council. 
- Ensure the long-term integrity of the Committee; 
- Ensure a significant degree of continuity between the outgoing and incoming Executive 

Council. 
 

7.2 The Vice President (Academic) shall: 
 -  Attend meetings of the Academic Roundtable of the Students’ Society 

-  Attend meetings of the First-Year Experience Workgroup of the First-Year Office. 
- Review the academic programmes offered for first-year students, both U0 and U1, by McGill 

University and propose strategies for improvement to the appropriate authorities; 
- Assist the members
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- Serve as ombudsperson for the Committee; 
- Be responsible for the administration of the Committee, including staffing, room bookings, 

supplies, office management, etc.; 
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these terms of reference and from elections and referenda. 
 
11.0 SSMU CONSTITUTION 
 
11.1 The Constitution of the Students’ Society of McGill University shall take precedence over these terms of 

reference, and shall have effect over areas not covered by these terms of reference. 
 
12.0 OFFICIAL LANGUAGES 
 

12.1 English and French are the official languages of the Association.  Either or both may be used in all 
documents, minutes and meetings of the Association. 

 
13.0 TERMS OF REFERENCE 
 

13.1 These terms of reference 
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BY-LAW III-8 – MEDIA RULES & REGULATIONS 
 

AND TERMS OF REFERENCE 
 
 

P 
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3.4.1  Council may decide not to award full accreditation for any stated reason. 
 
3.5 Once awarded full status, the Media group may apply for funding in accordance with the SSMU Financial 

Regulations (contained in By-Law II-2). 
 
3.6 By a two-thirds (2/3) majority vote, Council may remove accreditation for: 

 
 3.6.1 A stated lack of need, desirability, or student interest in the medium; 

 
3.6.2 Impossibility of the Society financially to support the Media group; 
 
3.6.3 Lack of financial priority; or 
 
3.6.4 Any stated cause. 

 
 

PART II: THE MEDIA BOARD 
 
 
Article 4 – Name  
 
5.1 The name of this committee shall be the “Media Board,” which shall be a standing committee of Council. 
 
Article 5 – Objectives of the Media Board 
 
5.1 The objectives of the Media Board shall be: 

 
5.1.1 To address ethical journalistic and policy issues relating to on and off campus Media that the 

committee deems pertinent to McGill students; 
 
5.1.2 To establish a comprehensive and holistic strategy encompassing all forms of SSMU Media; 

 
5.1.3 To provide a body of communication and consultation for the different forms of SSMU Media, in 

order to facilitate marketing strategies, joint ventures, shared facilities and other such things which 
are deemed to be beneficial to the SSMU. 

 
Article 6 – Membership of the Media Board 
 
6.1 The following shall constitute the Media Board: 
 

6.1.1 the editors-in-chief of  The Old McGill, TV McGill, and the SSMU Student Handbook;  
 

6.1.2 the Vice President, Clubs and Services; 
 

6.1.3 the Vice President, (Finance and Operations); 
 

6.1.4 two (2) students-at-large selected by the Clubs and Services Committee; 
 

6.1.5 two (2) councillors nominated and elected by Council, one of whom will act as Board chair; 
 

6.1.6 the General Manager (non-voting); and 
 

6.1.7 the Advertising and Marketing Manager (non-voting). 
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resolving the grievance. 
 14.1.1 The compla
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the Tribune Board of Directors. 

16.3 Subject to majority approval of the Editorial Board, the Editor-in-Chief may also dismiss members 
from the Editorial Board if they are not fulfilling their duties as outlined in the Terms of Reference. 
The dismissal shall be subject to appeal to the Tribune Board of Directors. On dismissal, the dismissed 
party must be notified of his or her right to appeal.  
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19.4.1 This policy must be established annually by the editorial board subject to 26.2.2. 
 
Article 20 – Amendments to the McGill Tribune Terms of Reference 
 

20.1  In order for these Terms of Reference to be amended, a copy of the proposed amendment shall be sent to 
each member of the Media Board. 
 

20.2  The opinion of any member of the Media Board concerning the proposed amendment may be presented to 
the Students' Council if so desired, by the Media Board member. 

 
20.2.1 At the next meeting of Students’ Council, the proposed amendment shall be discussed and voted 

upon; 
 

20.3 Passage of such an amendment requires a majority vote of Students' Council. 
 

20.3.1 The quorum shall be two-thirds (2/3) of the voting members. 
 
 

PART IV: SSMU STUDENT HANDBOOK TERMS OF REFERENCE 
 

 
Article 21 – Name of the Student Handbook 
 
21.1 The official name will be the “SSMU Student Handbook.”  (The handbook front cover shall have in legible 

print "Students' Society of McGill University" and "Association étudiante de l'Université McGill".  The 
front cover of the handbook shall also have the SSMU logo.) 

 
Article 22 – Objective of the Student Handbook 
 
22.1 The purpose of the SSMU Student Handbook shall be to infor 0 0 -7(bC 
/TT3 19-7(b)-P(RM)-21/MC97(u)edU ha)-8(nd Tc 0 Twha)-8(nd T8(na)-8(nMpf( d)-n)5(t ")-15(S)1(tu)5(d)-7(e)-3(n)5(ts)3(')10( S)1(o)-7f( d)-e)-3(ty)17( o)- 7.9()5(e)-3(rtr)-12(ve3(M)-4(Uf( d)-002 S)17(r)-e)-3(ty)1 -5(d)-7(s)
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23.2.8 prepare a report of three (3) to five (5) pages in length, containing a summary of their activities and 
any recommendations by August 31st to the SSMU Vice President, Clubs and Services and/or the 
Vice President, Communications and Events. 

 
23.3 The Advertising Manager shall 

 
23.3.1 in consultation with the Coordinator(s), to ensure that the handbook contains a sufficient amount of 

advertising to meet any financial goals established in the budget; 
 
23.3.2 handle the advertising content of the handbook; and  
 
23.3.3 act in an advisory capacity to the Coordinator(s) in matters pertaining to publication of the 

handbook (e.g., copyrights, proper credits for articles and photographs, etc.). 
 

23.4 The Vice President, Clubs and Services and Vice President, Communications and Events shall 
 

23.4.1 act as signing officer; and 
 

23.4.2 oversee the progression of the handbook. 
 
Article 24 – Appointment and Term of Handbook Officers 
 

24.1 The Coordinator(s) shall be appointed by the SSMU Nominating Committee, subject to ratification by the 
Students' Council. 

 
24.2 Coordinators can be dismissed by the Executive Committee of the SSMU if they should contravene the 

provisions of these Terms of Reference. 
24.3 The Coordinator(s) shall hold office from the date of their appointment until September 15th of the same year. 

 
Article 25 – Stipend of Handbook Officers 
  

25.1 The Coordinator(s) shall receive a stipend after successful publication of the handbook;   
 

25.2 The stipend amount shall be determined annually by the Financial Affairs Committee of the SSMU; 
 

25.3 If the Coordinator(s) decide to hire other individuals to perform the layout of the handbook, that portion of 
their stipend shall be deducted. 

 
Article 26 – Final Authority 
 

26.1 The content of the handbook shall represent the Students' Society of McGill University and final say is given to 
the Executive Committee and Students' Council, whenever possible.  The Executive Committee of the SSMU 
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27.2.1 Any group that is not recognised by Council or does not have an approved constitution on file with 
SSMU shall, for the purposes of this By-law, be considered an external organization. 

 
 
Article 28 – Offensive Material 
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SCHEDULE A – ACCREDITED MEDIA 
 
1.1 


